
Willow Creek Academy Remote Instruction Attendance Procedures 
 
Summary of State Requirements 
Public schools are required to maintain daily participation and a weekly engagement record for 
each student receiving instruction through distance learning.  
 
Daily participation is used to track attendance and may include, but is not limited to any of the 
following: evidence of participation in online activities, completion of regular assignments, 
completion of assessments, contacts between WCA staff members and the student or 
parent/guardians, other methods of verification determined by the school.  
 
Weekly engagement records whether students received synchronous or asynchronous 
instruction for each day of distance learning that is consistent with the plan developed by the 
local governing board 
 

 
Attendance Accountability Protocols for Daily Participation 
 
In grades K-8, teachers will take daily attendance/participation using Aeries one time per day, at 
the end of the school day, to indicate that the student has participated, to any degree, in the 
school day. Daily attendance/participation will be monitored by the school secretary and families 
will be contacted if absent from participation. If a student is absent from distance learning for 
more than three school days in a week, the school secretary will notify the Student Support 
Team who will schedule a meeting with the family to develop a re-engagement success plan.  
 
 
For grades K-8 Aeries will reflect positive attendance which means that a E (Distance Learning 
Engaged) will be recorded in Aeries. If a student did not participate/attend the employee will not 
click the box for participation. Ms. Aleshia will verify the absence and use the appropriate 
absence code. When schools move into hybrid instruction, an attendance code of O (On 
Campus) will be used.The On campus code will only be used for hybrid students not the 
students who will be on campus 5days a week in that scenario typical attendance code will be 
used. 
 



 
 
 
Once per week, Ms. Aleshia will verify attendance/participation using the Weekly Attendance 
report from Aeries which will be signed by certificated employees. These weekly verification 
reports will be collected and organized by month and will be subject to attendance auditing.  

 
 
Engagement Records 
 
All teachers in grades K-8 will submit a weekly engagement record that indicates the delivery 
method of instruction, and that the instructional minutes as outlined in the District’s reopening 
plan was met. Weekly Engagement Records will be submitted to the Ms. Aleshia and are 
subject to audit.  

 



 


